
Student Moodle Training Checklist 

 

After the completion of this tutorial, you, as a student, will 

be able to do the following:  

 

 Sign into Moodle 

 View Your Courses 

 Post/Respond to forums 

 Submit Assignments 

 Register for Connect 

 



Signing into Moodle 

 
Go to the site: https://elearn.mildred-elley.edu/ 

 You will be brought to this page:    

Click (Log In) to enter your credentials 

Type in your username.  

Example, if your Mildred Elley 

email address is 

jdoe2@students.midlred-

elley.edu, your user name is 

jdoe2.   

Your password is your net-

work password, the pass-

word you use to log onto the 

computer on camps.  

Note: Personal or alternate email addresses will not work.  



View Your Courses 

To view your courses, click on the course name under Course Overview.  

Grid View: Your courses will be laid out in a grid view. Each section will account 

for a different week of the course.  

Your course will be broken down into weeks. Click on the week you would like 

to view. A pop-up box will appear with that week’s work.  

Here your instructor will have     

posted what you need to do for 

that week: embedded videos,    

lectures, assignments, forums, and 

any other links.  

Click on the title (in orange) of the 

activity for it to open with further 

instructions.  



Post/Respond to Forums 

Click on the forum to see who has posted and when.  

Responding to a Forum 

To respond to a forum, click 

on the thread. Choose Re-

ply. Fill out the subject and 

write your message.  

Once you have completed 

your message, click Post to 

Forum. To delete your post, 

click Cancel.    

NOTE: Make sure you’ve cho-

sen the person you want to 

Reply to before typing your 

message and posting it! 

To post to forums, click Add a new discussion topic.  

Enter a Subject, then type your answer to the forum questions here and review 

before posting to the discussion board. When done, click “Post to Forum.” 

Why are forums important? 

Posting to forums counts as attendance for the first 2 

weeks of class.  

It counts as class participation for all  8 weeks of class.  

If you don’t post, you can get withdrawn!  



Submitting Assignments 
Each class will require you to submit assignments. 

 

When you see this icon, an assignment has been posted.  

 

A description of the assignment will be in the title. Click on the title.  

 

 

A description of your assignment will be posted on the first page.  

When you scroll down, you see a submission status and an ADD SUBMISSION box. 

Click here to submit your assignment: 

 

  

 Enter your text or upload a file.  

 Once you have reviewed your  

 submission, click on SAVE   

 CHANGES to submit to your  

 instructor.  



Never signed up for Connect before? See below! Already Registered? Go 

to the next page.  

First Time User Registration 

Connect: Register or Sign in 





Need help? 

 

For online technical help with Moodle, email  

 onlinehelp@mildred-elley.edu 

 

Make sure to visit your on-campus support cen-

ters: 

  NYC - Online Support Center 1629 

  Albany - Online Student Support Center  

  Room 223 

  Pittsfield - IT Department  

 

For help with Sonis or your email credentials,  

 email Support1@mildred-elley.edu  


